Your name and contact information here

ADAPT FOR LOCAL OR DC MEETINGS
The Honorable _________

House of Representatives or U.S. Senate (choose one) Washington DC 20510 (or) 20515

Attention: ______________, Scheduler

Attention: ______________, Foreign Policy Legislative Assistant (add other relevant aides as well)
Find addresses and information on aides here: http://capwiz.com/results/dbq/officials/
Subject: Request for Meeting

Date: xxx

Dear Representative or Senator ______________:
Volunteers with the _______ chapter of RESULTS are requesting the opportunity to meet in person with the Representative or Senator on Tuesday, June 28, as we will be in Washington, DC, for the 2016 RESULTS International Conference. RESULTS is an international citizen’s advocacy organization celebrating its 36th year. RESULTS volunteers are dedicated to ending hunger and the worst aspects of poverty in the United States and around the world. Our community-based chapters, of which there are currently over 100, work in partnership with individuals and organizations in our communities that care about the same issues. Our particular chapter has been active for XXX years, and we have many other allies around the state.

Global poverty has changed over time as we have found the political will to invest in real poverty solutions related to ending preventable maternal and child deaths; funding the effective work of the Global Fund to Fight AIDS, Tuberculosis and Malaria; getting kids into primary school; and more. It’s exciting that investments in solutions create more stable and peaceful societies, enhancing our national security, and economic opportunity for the nations we invest in, and for the U.S. 
When we meet with you we would like to discuss some of the most pressing issues described above, as our work is far from finished. We are very interested to hear your views and finding ways we can work together, as well as ways that we can serve as a resource and support to you.

Thank you for considering our request. We will follow up with your office to set up the meeting. We also would like to receive information about your town meetings and other planned public appearances in our area. We look forward to hearing from you.

Sincerely,

______________, RESULTS Group Leader, Group Name

______________, RESULTS Group Member, Group Name

