The Honorable ________________________
House of Representatives/U.S. Senate 

Washington DC 

Attention: ______________, Scheduler
Date: ___________________
Subject: Request for Meeting
Dear Representative or Senator ______________:

My name is ________________ and I am a constituent of Sen./Rep.________________ from _________________ and also a volunteer with RESULTS. RESULTS is a grassroots advocacy organization working to raise awareness of and find effective solutions to poverty both in the U.S. and around the world. As a constituent, I would like to schedule an in-person meeting with Sen./Rep._______________ during the RESULTS International Conference in Washington, DC, July 18-21, 2015. 

There will be _____ of us attending the meeting. We are available to meet Tuesday, July 21 in the morning or afternoon. I know the Senator/Representative has a very busy schedule and I am happy to work with you to find a convenient time to sit down with him/her.

I know the Senator/Congressman is sensitive to the challenges low-income families face and I look forward to speaking to him/her about proven and practical solutions to those challenges. Specifically, we would like to have a broad discussion of policies to foster true economic mobility to end poverty, including those that strengthen tax credits for low-income working families. We also want to talk about the importance of nutrition programs such as SNAP, which are a critical and effective safety net for millions of Americans. 

Thank you for your time and attention to my request. I will also follow up with you by phone in a few days. In the meantime, you can reach me at the number or email below.  

Sincerely,
Your Name and RESULTS Group Name

Your contact information

These are the people who will be attending the meeting with me: Name, City 
